
 
Use Checklist to prepare 

plans 

Application submitted to 
the Public Portal 

Submit plan review 
payment using the 

portal 

Project routed to all 
necessary Departments Applicant submits 

revised plans 

Application Approved? Yes No 

Return correction list to 
applicant for changes 

Applicant pays final 
fees using the portal 

Issue Building Permit 

Obtain an inspection 
within 1 year of issuance 

Applicant 
Action 

City Action 


